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ITpaBu/ia BHyTpeHHEr0 TPYA0BOI0 PacloOpsaKa

IlpaBuna BHyTpeHHETo TpynoBoro pacmopsaka Hacrosmmme IlpaBuna ompenesstor
BHYTPEHHUH TpynoBoH pacnopspok B OOImecTBE ¢ OTrpaHMYEHHOH OTBETCTBEHHOCTHIO
«ABTomKkona «Bupax» (mamee -ABTONIKOJNA), HOPSIIOK IpUEMa U YBOJBHEHHUS PaOOTHUKOB,
OCHOBHBIE IIpaBa U OOS3aHHOCTH PabOTHHKOB, paboTomaTeNs U CiiylaTelnei, pexxuM pabodero
BPEMEHH H €r0 MCIIOJIL30BaHUE, a TAKXKE MEPHI ITOOIIPEHHS ¥ OTBETCTBEHHOCTH 32 HapyIIeHHE
TPYZAOBOH NUCHHILIUHEI ABTOIIKOJEI.

1. IIPUEM HA PABOTY 1 YBOJIbHEHUE

1.1. Ilpuem Ha paboTy NPOM3BOAUTCS HAa OCHOBAaHHM 3aKIFOUEHHOTO TPYIOBOTO
JIOTOBOpA.

1.2. Tlpm 3aKmO4eHHM TPYIOBOrO [OTOBOpa JIHIIO, IIOCTyIalliee Ha pabory,
IIPENBABISAET paboTOAATEIIO:

-IacIopT UJIK HHOU TOKYMEHT, YIOCTOBEPSIIOIIHM THIHOCTE;

-TPYJOBYIO KHIDJKKY, 3@ HMCKIIFOUEHHEM CIIydaeB, KOI/la TPYAOBOM MOTOBOP 3aKIIFOYAETCS
BIIEPBBIE UM PAOOTHUK ITOCTYTIAET Ha pabOTy Ha YCIOBUIX COBMECTHUTEILCTBA;

-CTPax0BOE CBUETENBCTBO 0053aTEIFHOI0 IIEHCHOHHOTO CTPaXOBaHUS;

-TOKYMEHTBI BOMHCKOI'O yUY€eTa - [[JIs1 BOEHHOOOS3aHHBIX U JIHII, OJIeXKAIIHUX IPH3LIBY Ha
BOGHHYIO CIIYXO0Y;

-IOKyMeHT 00 00pa3oBaHuM M (W) O KBATHM(DUKAIMKA WIH HATHYAH CIEIHMATbHBIX
3HaHHH - NP IOCTYIUIEHHH Ha paboTy, TpeOYIOIIYIO CIEIHAIbHBIX 3HAHUN HITH CIEMHAIbLHON
IIOJITOTOBKH;

-CIIPaBKy O Hajuuuuu (OTCYTCTBHH) cyaumMocth U (umm) (¢dakrta yroJoBHOTO
npecienoBands JTHO0 O MPEKpaIleHHH YTOJOBHOTO IIPECIIEHOBAHUS 10 PeabHIHTHPYIOMIAM
OCHOBaHHUSM, BBIIAHHYIO B IIOpSAAKE M IO (opMe, KOTOpble yCTaHABIMBAIOTCSA (enepaabHBIM
OpraHOM HCITOJIHMTEILHON BIACTH, OCYLIECTBISIOMMUM (YHKIIUU MO BBHIPAOOTKE U peaTu3aIlii
rOCyIapCTBEHHOM IIOJMTHKH M HOPMATHUBHO-IIPAaBOBOMY PETYIHUPOBAHHUIO B chepe BHYTPEHHHX
Iell, - IPH IOCTYIUIEHHH Ha paboTy, CBSI3aHHYIO C IESTEIHHOCTHIO, K OCYIIECTBICHHIO KOTOPOit
B COOTBETCTBHH C TpyIOBBIM KOJEKCOM, HHBIM (peliepaibHBIM 3aKOHOM HE JOIYCKAIOTCS JIMIIA,
HUMEIOIHE HJIM HMMEBIIME CYIUMOCTh, IIOABEprarolyecs WU IIO0IBEPTaBIIUEcsS YTOJIOBHOMY
IIpeCIIeTI0BaAHHUIO.

- IpyTrHe TOKYMEHTBI COTJIACHO TPeOOBaHHUSIM MEHCTBYIOIIETO 3aK0OHOAaTeabcTBa PD.

IIpuem Ha paboTy 6e3 yka3aHHBIX JOKYMEHTOB He MPOU3BOAUTCS. B memstx 6oiee monHoi
OLIEHKH IPO(ECCHOHAIIBHBIX U JIEJIOBBIX KAYECTB MPUHUMAEMOT0 Ha paboTy JHIila paboToqaTeNb
MOXET NPENJIOKHUTE €My IPENCTaBUTh KpPAaTKyl0 IHCBPMEHHYIO XapaKTEepHCTHKY (pe3toMe)
BBITIOJTHSIEMOH paHee paboTsl (YMEHHE I0Ib30BaThCs OPITEXHUKOM, paboTaTh Ha KOMIIBIOTEPE U
T.I.).

ITpuem Ha paboTy OCYIIECTBISETCS, KaK MPABHIO, C IPOXOXKICHHEM HCIIBLITATELHOTO
CpOKa MPOJODKHATENBHOCTBIO OT 1 10 3 MecsIeB B 3aBUCHMOCTH OT JTOJIKHOCTH.



[Ipuem Ha paboTy odopmisieTcss HMpPUKa3oM, KOTOpbId 00bsBIseTcs PaboTHuKy mon
pacnucKy B TPEXIHEBHBIM CPOK CO JHSA HOJANMCAHMsS TpyaoBoro jaorosopa. Ilo TtpebGoBanuio
PaboTtHuka PabotonaTens 00s13aH BBLAATH HAUIEXKAIE 3aBEPEHHYIO KOTIMIO TAKOTO MPHKAa3a.

@dakTH4eCKOe JOMYyIIEHHE K pabdoTe CUMTAaeTCd 3aKIIOUYEHUEM TPYAOBOIO JIOroBOpa
HE3aBUCUMO OT TOro, OBUI JM TpueM Ha paboTy HaIexaumuMm o0pa3oM odopMIeH.
PaboTtonarens B 3TOM citydae 00s13aH O(OPMHUTB C HUM TPYIAOBOH TOTOBOP B MUCHMEHHOM (hopme
HE TO3[Hee TpexX THeH co aHs (akTtudeckoro nomymeHus PabotHuka k padore (craths 67 TK
PD).

[Ipn 3akmroyeHHM TPYJOBOrO JIOTOBOpA BIEPBbIE TPYHOBas KHMKKA M CTPaxoBOE
CBHU/IETEIILCTBO TOCYAAPCTBEHHOTO MEHCHOHHOTO CTpaxoBanus ogopmisitorcst Pabotonarenem.

1.3. Ilpu nocrymnenun PaboTHuka Ha pabOTy WM NEPEBOJAE €ro B YCTaHOBJICHHOM
MOPsIJIKE Ha APYTryio paboTy paboToaaTenb 00s3aH:

- 03HakoMUTh PaboTHUKAa C TOpy4eHHOM pabOTOH, YCIOBHUSIMHM M OIUIATOW Tpyna,
pa3bscHUTH PabOTHUKY ero mpaBa U 00s13aHHOCTH;

- 03HAaKOMHTH ¢ [IpaBuiTaMu BHYTpEHHETO TPYAOBOTO PACTIOPSIKA W WHBIMH JIOKATEHBIMHU
HOPMAaTHBHBIMH aKTaMH, UMEIOIIMMH OTHOIIEHNE K TPYHA0BOH (yHKIMN PaboTHUKA; - MPOBECTH
MHCTPYKTaX MO TEXHHMKE O€30MaCHOCTH, NMPOU3BOJCTBEHHON CAaHUTApUHU U JAPYIMM IpaBUIIaM
OXpaHbl TPy/Aa; - MPEAYNPeauTh 00 00SI3aHHOCTH IO COXPAHEHHUIO CBEIACHHM, COCTaBIISIIOIITUX
KOMMEPUYECKYI0 WIH CIyXeOHYI0 TalHy, U 00 OTBETCTBEHHOCTH 3a €€ pasIJjallleHHue WIn
nepenavy APyruM JIUIAM.

1.4. Ilpekpaiienue TpyaOBOrO JIOrOBOPa MOXKET UMETh MECTO TOJIBKO MO OCHOBAHUSM,
MIPelyCMOTPEHHBIM TPYIOBBIM 3aKOHOJATEILCTBOM, & UMEHHO:

1) cornamenue ctopoH (ctatbst 78 TK PO);

2) ucreyeHue cpoka TpyaoBoro aoroBopa (myHKT 2 ctateu 58 TK PD), 3a uckimouenrnem
CllydaeB, KOT/Ia TPYAOBbIE OTHOILIEHHUS (PaKTUUYECKH IMPOJIOJDKAIOTCS M HU OJIHA M3 CTOPOH HE
nmoTpeboBasa ux MpeKparicHus;

3) pacTopikeHue TPyJA0BOTO AoroBopa mo uHuiatuse Padotauka (ctatesa 80 TK PD);

4) pacTop>keHHE TPYIOBOTO JOoroBopa 1o nHuimatuee Padotonarens (crates 81 TK PD);

5) mepeBoa PaGoTHuka mo ero mpock0e WJIM C €ro corjacusi Ha paboTy K JApYromy
paboToaTEINI0 WIIHM TIEPEX0.1 Ha BRIOOPHYIO pabOoTy (J0JKHOCTS);

6) oTka3 pabOTHHKA OT MPOJOJKEHHS pabOThI B CBSI3U C M3MEHEHHEM OpPraHU3allMOHHBIX
U TEXHOJIOTMYECKUX YCIIOBUU TpPyHa, OMpEesIEHHBIX CTOPOHAMHU YCJIOBHUI TPYJOBOTO JOTOBOpa
(cratbs 74 TK PD);

7) otka3 PaGoTHHKa OT mepeBoia Ha APYTYI0 pabOTy BCIEACTBHE COCTOSHUS 3/10POBbS B
COOTBETCTBUH C MEAUITMHCKUM 3aKatoueHueM (ad3ar Bropoii crateu 73 TK PD);

8) otka3 PabGoTHuKa OT mepeBoja B CBSI3U C mepemenieHueM Paboroparens B ApYryro
MeCTHOCTh (4acTh nepBas cratbul 72.1 TK PD);

9) oOcTOsATENBCTBA, HE 3aBUCAIIME OT BOJIM CTOPOH (cTaths 83 TK PD);

10) HapymieHue ycTaHOBJICHHBIX TpymoBbIM KojekcoM P® wnu uHbIM (enepalbHbIM
3aKOHOM TMPaBWJI 3aKIIOYEHHUs TPYAOBOIO JOTOBOpA, €CIM OTO HApYIIEHHE MCKII0YaeT
BO3MOJKHOCTb ITPOI0JDKeHHs paboThl (cTaThs 84 TK PD).

TpynoBoit  1oroBop MOXeT ObITh MNpeKpamieH W 10 JAPYTMM  OCHOBAaHMSIM,
peaycMOTpeHHBIM TpynoBbIM KogekcoM PO.

Bo Bcex cinyyasx nHeM yBosibHeHUs! PaOoTHMKa SIBIsieTCs MOCIETHUM IeHb €ro paboThl.

PaGoTHMK MMeeT TMpaBO pPACTOPTHYTh TPYAOBOM JIOTOBOP, 3aKJIIOYEHHBIH Ha
HEOTIpe/IeNIeHHbIN CPOK, MpenynpeauB o0 3ToMm pabortonaTens 3a aBe Henxenu. [lo ncreueHuu
YKa3aHHOTO CpOKa IMpeaynpexaeHuss 00 yBojibHeHHH PabOTHHK BIIpaBe NMpEeKpaTUTh paboTy, a
paboToaarenb B MOCIEIHUNA JA€Hb 0053aH BBIAATh €MY TPYJOBYIO KHIKKY U IMPOU3BECTH C HUM
pacuer. [lo noroBopeHHocTH Mexay PaboTHuKOM M paboTojaTeneM TPYAOBOW JOTOBOP MOXKET
OBbITh PACTOPTHYT U J0 UCTEUEHUS IBYXHEIEIBHOTO CPOKa.



CpouHblif TPYAOBOM JOTOBOP PacTOPraeTcsi ¢ UCTEUCHHEM CpPOKa €ro JCUCTBUS, O YeM
PaboTHUK 10JKeH OBITh MPEAYNPEXKICH B MUCHMEHHON (QopMe HE MeHee ueM 3a 3 JHS JI0 ero
YBOJIbHEHUSI.

TpynoBoii OroBOp, 3aKIIOUYEHHBIH Ha BpPEeMs BBINOJHEHHS OIPENEICHHOW pPaboTHl,
pacropraercs o 3aBEpIICHUH 3TOI pabOTHI.

JloroBop, 3aKIIOYEHHBIM Ha BpeMS HCHOJIHEHUS OOS3aHHOCTEH OTCYTCTBYIOLIETO
pabOTHHKA, paCTOPraeTcs ¢ BBIXOJAOM 3TOr0 pabOTHHKA HA PaboTYy.

[Ipekpamienue TpyaoBoro aoroBopa oGOpMIISIETCS MPUKA30M. 3aluCHd O MPUYMHAX
YBOJIbBHEHUS B TPYAOBYIO KHW)XKY JOJDKHBI IPOU3BOJUTHCA B TOYHOM COOTBETCTBUHU C
(hOpMYIMPOBKOM JCHCTBYIONIETO 3aKOHOIATEIHCTBA M CO CCBUIKOM HAa COOTBETCTBYIONIYIO
cTatbto, MyHKT TpymoBoro kojaekca P® wnm uHOro 3akoHa. /[HeM yBOJIBHEHHS CUMTAETCS
MOCJIETHUM IeHb pabOTHI.

1.5. JInynble aena paOOTHUKOB XPaHATCS y PYKOBOJIUTENS KaJpOBOM CIIy>KOBI [0 MECTY
€ro OCHOBHOM paOoThl. TpynoBble KHUKKU, KHUTH ydeTa ABM)KEHUS TPYJOBBIX KHUXKEK, TUUHbIE
KapTOUKU XpaHATCS B ceiide.

1. OCHOBHBLIE OBA3AHHOCTU PABOTHUKOB

2.1. PaboTHUKH 00s3aHEIL:

- YeCTHO W JOOPOCOBECTHO, C BBICOKOW OTBETCTBEHHOCTHIO BBITIOJHSATH TPYIOBBIC
00513aHHOCTH, YKa3aHHBIE B TPYAOBBIX JOTOBOPAX W/UIN JOJDKHOCTHOW HHCTPYKIIUHU, COOTIOAATH
TPYIOBYIO JUCHUIUIMHY ABTOIIKOJBI, CBOCBPEMEHHO M TOYHO WCIOJHATh PACIOPSDKCHUS
WHJIMBHUIYAIHHOTO TIPEANPUHUMATENISI U HETIOCPEICTBEHHOTO PYKOBOIUTENS, UCIIOJIB30BaTh BCE
pabouee BpeMs sl TPOU3BOJUTEIHLHOTO TPYAA, BO3ACPKUBATHCS OT ACHCTBUHN, MEMIAFOIINX
JIpYruM pabOTHUKAM BBITMIOJIHATH UX TPYAOBBIE 0053aHHOCTH;

- coOMroaTh MpaBuiIa BHYTPEHHETO TPYIOBOTO PACIIOPSIIKa;

- coOMI0aaTh TPYAOBYIO JUCIHUIUTMHY ABTOIIKOJIBI;

- BBITIOJIHATH YCTAHOBJICHHBIC HOPMBI TPY/Q;

- KQUECTBEHHO U B CPOK BBIMOJIHATH MPOU3BOJCTBEHHBIC 3aJJaHUS U MIOPYYEHUs, paboTaTh
HaJl TOBBIIICHHEM CBOETO MPO(HECCHOHATLHOTO YPOBHS;

- TIOJUICP)KUBATh YUCTOTY M TIOPSJIOK HAa CBOEM pabodeM MecCTe, B CIIY)KCOHBIX M JIPYrux
MMOMEIIEHUAX, COOI0aTh YCTAHOBJICHHBIA MOPSAIOK XpaHCHHsI JOKYMEHTOB M MaTepHATbHBIX
LIECHHOCTEH;

- 3¢ (dEeKTHBHO HCIOJIH30BATh MEPCOHAIBHBIC KOMITBIOTEPHI, OPTTEXHUKY M APYroe
000pyI0BaHWE, SKOHOMHO H paIlMOHAIBHO pPacxoJ0BaTh MaTepUalbl W DHEPTUI0, JPYrue
MaTepHUaIbHbIE PECYPCHI;

- OEpEeKHO OTHOCUTBHCS K UMYIIECTBY paboToAaTeNs U APYruX pabOTHUKOB;

- He3aMeNTUTENBHO COOOIIUTh paboTOIATENO JINOO HETTOCPEACTBEHHOMY PYKOBOAUTEIIO
O BO3HUKHOBEHUHM CHUTYyalluu, IMPEACTABIAIONICH Yrpo3y OKU3HU M 3I0POBBIO JIIOJIEH,
COXPaHHOCTH MMYIIIECTBA paboTOIaTeN .

- KOPPEKTHO, JO0OpOKeIaTeIbHO U MPUHIIUIIUAIEHO OTHOCUTHCS K KOJIJIEraM, MOBBIIIATh
MPECTUXK ACSITEIIbHOCTH ABTOIIKOJBI;

- YBaXKaTh IOCTOMHCTBO U JIMUHBIC MTPaBa KaXkI0T0 paOOTHUKA;

- 3aIUIIATh BCE BUABI COOCTBEHHOCTH;

- JIOKJIaJIbIBaTh HENOCPEICTBEHHOMY PYKOBOJUTENIO O BCEX CUTYALMSIX, KOTOPHIE MOTYT
MIPUBECTH K JIE30PTraHU3alliu, CPhIBY PabOT U MOTepe COOCTBEHHOCTH;

- HE pacmpoCTpaHATh 4YacTHYI0 HH(OpMAIUio, HE pasriamarh WHPOPMAIUI0 O
(MHAHCOBBIX TUIAHAX, TIEPCOHATBHBIX JAHHBIX pa0OOTHUKOB, MEIUIIMHCKUX JAHHBIX, 3apa0oTKaXx,
MJaHax JIeJOBOTO W MPOU3BOJACTBEHHOTO COTPYAHMYECTBA C BHEUIHUMHU KOHTpAareHTamMu u
JPY’KECTBEHHBIMU KOMIIAHHUSIMH, BHYTPEHHUX 0a3ax NaHHBIX, J10X0JaX, 00beMaX OKa3bIBAEMBIX
ychyr, pabote 000pyA0BaHUS, CTPATETHH JESTEIHOCTH ABTOIIKOJIBI,



- HE JeNarh IMOMNBITOK K TMPEBBIIICHUIO CBOEH KOMIETEHIMH, YCTAaHOBJICHHOM
JOJKHOCTHBIMHM M MHBIMU UHCTPYKITUSIMU U TTOJIOKEHUSIMH;

- He OOMaHBIBaTh KOJUIEI MO paboTe W MapTHEPOB 3a TMpelesiaMu JIeSTeIbHOCTH
ABTOIIKOJIHI,

- co00IIaTh HEMOCPEICTBEHHOMY PYKOBOJUTEINO O BCEX HAPYIICHHSIX KOMMEPUYECKOro,
IPaKIaHCKOTO 3aKOHOJATEIbCTBA,;

- coO0IIaTh PYKOBOJUTENIO 00 WHHUIMATABAX KOHKYPCHTOB TII0 BBIBEIBIBAHUIO
KOH(DHICHITNAIEHON HHPOPMAIIHH;

- coOJIOIaTh BCE 3aKOHBI U MPaBHUIIA, IPUMEHUMBIE K cpepe IesITeTbHOCTH ABTOIIKOJEI,

- CTpOro coOJIOaTh 3aKOHBI MO OXpaHE OKPYKAIOWIEH Cpelbl, HEMEMJICHHO COOOIIAaTh
HENOCPEJCTBEHHOMY PYKOBOJUTEIIO O HApYIICHUSX 3aKOHOB U O Mepax, HalpaBJCHHbIX Ha TO,
YTOOBI CKPBITh TAKUE HAPYIIICHHUS;

- HEe HapylaTh YCTaHOBJIEHHblE ABTONIKOJION MpaBuia, NEHCTBYsS 4epe3 MOCPEIHUKOB
WJTU TI0/ICTaBHBIX JIUII,

- coOmoaTh TpeOOBaHUS MO OXpaHe TPYyJla, TEXHUKE 0€30MacHOCTH, MPOU3BOICTBEHHOM
CaHWUTAapUH, TUTMEHE TpyJa W  TNPOTUBOIOXKAPHOM  OXpaHe,  MPEeIyCMOTPEHHBIE
COOTBETCTBYIOIIMUMHU TIPaBUIAMU U HHCTPYKIIUSIMH;

- CBOEBPEMEHHO CO00IaTh O HEBO3MOXKHOH SIBKE Ha paboTy;

- He UMeTh (PMHAHCOBBIX CBS3€M C OPraHMU3aIUsIMU, C KOTOPHIMH ABTOIIKOJIA CBS3aHa
JICJIOBBIMHA OTHOIIICHUSIMHU.

2.2. Kpyr o00s3aHHOCTEH, KOTOpbHIC BBIMOJTHAET KaXaplii PaboTHUK 1O cBoeH
CHEIUATBbHOCTH, KBAIH(DHUKAIIUM, TOJDKHOCTH, OTMPEIEISIETCS TPYJAOBBIM JOTOBOPOM HW/HMIU
JOJKHOCTHOM MHCTPYKIIUEH.

2.3. HemomyctuMmeble AeCTBUS paOOTHUKOB:

- BripaxkeHue pacoBOTO WM PETUTHOZHOTO MPE3PEHUSI.

- 3aMeyaHus, IYTKU, HeJOOpOKeIaTelbHbIE BRICKa3bIBaHUS 00 OTCYTCTBYIOIIMX TPETHUX
JUIAX WU JpYTrue MOCTYINKH, MOOMIPSAIONINE WM JOIMYyCKarollue, M0 MHEHHIO PYKOBOJICTBA,
CO3/ITaHUE arpeCCUBHOM 0OCTAaHOBKU Ha paboyeM MecTe.

- Jioboe moBeneHue Ha paboyeM MecTe, KOTOpPOE MOXKET, 10 MHEHHIO PYKOBOJCTBA,
MIPUBECTH K 3aIyTrMBaHUIO0 PAOOTHUKOB U CO3JATh arpeCCUBHYIO OOCTaHOBKY.

- JluckpuMuHaIUs ¥ 3amyruBaHUE MO NMPU3HAKAM pachl, L[BETa KOXKM, PENIUTHH, I0JIa,
MOJIOBOM OpHEHTAlMU, BO3pAcTa, MHBAIUIAHOCTH, CTa)kKa WJIM JIIOOBIM JPYrUM IpU3HAKaM, HE
MMEIOILIUM OTHOIIEHUS K AETOBBIM HHTEpPECaM ABTOILKOJIBI.

- Yrpo3sl.

- I'pybocTh 1 Hacumme.

- Homenue 1106010 opyxKusi.

- Hcnonbs3oBanue, pacpocTpaHeHue, IpoJaXka U HOIIEHWE HAPKOTUKOB, a TAKXKe JIPYruxX
BIUSIONIUX Ha TCUXUKY BEUIECTB, €CIU TOJHKO OHU HE ObUIM HCIOIB30BAaHBI MO MPSIMOMY
Ha3HAYEHUIO Bpaya.

- VlHTepBblo, Kacaroluecs AeATeIbHOCTH ABTOIIKOJIBI, 0€3 pa3pelieHus padboToaTens.

- [lonp3oBaHMe pacxoJHBIMU MaTepuagaMu ABTOIIKOJBI B JTUYHBIX IIEJIAX, [TOJIH30BAHHE
CpeICTBaMU CBsI3H U MHGOPMAIUH, TOTyYeHHOHN 13 0a3 TaHHBIX, HE B UHTEpecax ABTOIIKOJIBI.

- Pasrmamenne wuHQOpMAIMM, TMONYYEHHOH OT TOTEHUUAIBHBIX WU pPEaTbHBIX
KOHTPAreHTOB.

- [IpeneOpexxuTenpHbIe 3aMeUaHusl O KOHKYpEHTaX, KIIEeBeTa, JI0Kb.

- B3siTounnuecTBo.

- IIpuHsATHE KOMHUCCHOHHBIX WJIA JIPYrOr0 BO3HATPAXKJICHUS 33 OKa3aHUE YCIyr TpeThel
CTOpOHE.

- 3aHsATHE TMOCTOPOHHUMH JIEIaMHU WM CBOUM JIMYHBIM OHM3HECOM B TIOMEIICHHH U B
pabodee Bpems, BKJIIOYAsl OIJIau€HHOE ABTOIIKOIOW BpeMs, MpeIHA3HAYCHHOE ISl PEIIeHHs
JIUYHBIX BOIIPOCOB.



- 3aHsATHE CBOUM JIMYHBIM OHM3HECOM, KOHKypHpytomuM ¢ O6uznecom ABTOILIKOJIA B
Hepabodee BpeMs.

- Hcnonp3oBanue 06opynoBaHus ABTOUIKOJBI, €r0 Teae(OHOB, MaTepHUaioB, PECYpCOB
WA 9YaCTHOU MH(OPMALIUH JUIS BBITIOJHEHHS TIOCTOPOHHEH paboTHI II000Tr0 BUAA.

- BeicTymuieHne oT WMEHM ABTOIIKOJNBI 0€3 pa3pelieHHs PyKOBOJCTBA WM 0e3
IIOJIy4YEHUSI COOTBETCTBYIOIINX TOJTHOMOYUH.

2. OCHOBHBIE ITPABA 1 OBA3AHHOCTU PABOTOAATEJIA

3.1. PaboTomarens UMeeT Mpago:

- 3aKimrouaTh, U3MEHATh U PACTOPraTh TPYAOBBIE JOTOBOPHI ¢ PaOOTHHKOM B MOpsIKe H
Ha YCJIOBHSX, KOTOpbIE YyCTaHOBJIEHbI TpynoBbIM KoaekcoM P®, uHbIMU (enepalbHbIMU
3aKOHAMU;

- [loomipste PaboTHMKA 32 100pOoCcOBeCTHBIN 3D (HEKTUBHBIN TPY/I;

- TpeboBate oT PaboTHMKa HCHOJHEHHS UM TPYIOBBIX OOsS3aHHOCTEH M OepeKHOTO
OTHOIIEHUsI K uMylecTBy Pabotonarens u apyrux paOOTHHUKOB, COOJIOJEHHS HACTOSIIMX
[IpaBuit TpyAOBOrO pacnopsaka;

- IlpuBnekarp PaGoTHWKa ABTOMIKOJBI K JUCHUIIMHAPDHOM W  MaTepUaIbHOM
OTBETCTBEHHOCTH;

- CroocoOctBoBath PaboTHMKY B  TOBBIIIEHUM UM CBO€H  KBaM(UKALINH,
COBEPIICHCTBOBAHNUHU MIPO(ECCHOHATLHBIX HABBIKOB.

- Pazpsacuare IIpaBuna BHYTpPEHHEro TPYIOBOTO  paCHOPSAKA:  ONPENEIATH,
KOPPEeKTUpPOBaTh  TPYIOBYI0 (YHKIUIO pabOTHHKAa B  COOTBETCTBUHM C  TPYAOBBIM
3aKOHOJIaTEIILCTBOM;

- JlaBatb yka3aHus, 00s3aTeNIbHbIE 711 TOAYMHEHHOTO PAa0OTHUKA;

- OnennBaTh pabOTy MOTIYMHEHHBIX PAOOTHUKOB;

- KonTponupoBarts cobmroaenue 3akonos, [IBTP;

- [IpoBoANTE C MOMYMHEHHBIMU PAOOTHUKAMHU PETYIIIPHBIE COOECET0BaHUS;

- Y4uTBIBaTh BCE CIy4an HEMCIIOJHEHUSI IO JYMHEHHBIM PAOOTHUKOM O0S3aHHOCTEH.

3.2. PaGoronarens 00s13aH:

- [IpenocraBnsars PaGoTHHKY paboTy, 00YCIIOBIEHHYIO TPYAOBBIM I0TOBOPOM;

- CoOmro1aTh OrOBOPEHHBIE B TPYJOBOM J0TOBOPE YCIOBHSI OILUIATHI TPY/1a, BHIILIAYNBATh
3apa0OTHYIO IIATy B YCTAHOBJIEHHBIE CPOKH;

- IIpaBHiIbHO OpraHu30BBIBaTh TPYA PAOOTHUKOB HA 3aKPEIICHHBIX 32 HUMHU pabodmx
MecTax, obecreunBas HeOOXOAUMBIMU NTPUHAUISKHOCTAMH U OPITEXHUKOM, cO3/1aBasi 30pOBbIE
u Oe3omacHble YCIOBUS TpyJda, COOTBETCTBYIOIIME IpaBUJaM [0 OXpaHe Tpyda (TEeXHUKE
0€3011aCHOCTH, CAHUTAPHBIM HOPMaM, IIPOTHUBOINOXKAPHBIM IIPaBHUJIaM);

- Co3niaBaTh ycia0BHs JUIs POCTa IIOKa3arenel B paboTe;

- OGecrieunBaTh CTPOroe COOJIIOJCHHE TPYIOBOW M MPOU3BOJCTBEHHOW IUCHUIUIMHBI
ABTOIIIKOIA;

- CobmroaTh 3aKOHOJATENIBCTBO O TPYJE, IpPaBUiIa OXpaHbl TPYAQ, YJIy4IlIaTh YCIOBHS
TpyJa;

- [IpyHMMaTh MepsI O NPO(UIAKTHKE TPOU3BOACTBEHHOIO TPaBMaTU3Ma;

- IlocTOSIHHO KOHTPOJIMPOBATH 3HAHUE U COOMIOAEHNE PaOOTHUKAMHU BCEX TPeOOBaHUH U
MHCTPYKLUUN 1O TEXHHKE O€30MacHOCTH, NMPOU3BOJCTBEHHOW CAHUTApUU W TUTHEHE Tpyla,
IIPOTUBOIIOKAPHOM OXpaHe;

- [lonnep>xuBaTh HOBaTOPOB;

- YKpemsaTh TpYA0BYIO U y4eOHYIO TUCHMILTNHY ABTOIIKOJIA;

- BHMMaTenbHO OTHOCHUTBCS K HYXKIaM U 3alipocaM paOOTHUKOB.

3.3. PaGoToxarens mpu OCYIIECTBICHUH CBOMX OOS3aHHOCTEH JIOJKEH CTPEMMTBCS K
CO3/IaHUI0  BBICOKONPO(ECCHOHATBHOTO  pabOTOCHOCOOHOTO  KOJUIEKTHBA,  PA3BUTHUIO



KOPHOPATUBHBIX OTHOIIICHUM cpeau pa6OTHI/IKOB, HUX 3aUHTCPCCOBAHHOCTH B Ppa3BUTHUU H
YKPCIJICHHUU ACATCIIbHOCTH ABTOIIKOJIBI.

4. [IPABA 1 OBA3AHHOCTU OBYYAIOIINXCA

OO6yuaroiuecss UMEIOT MPaBo:

4.1. Ilocemarb Bce BUJIbI YUEOHBIX 3aHITHI.

4.2. OOyuarommiicsi, BBITIOJHHUBIINI Bce TpeOOBaHMs 0O0pa30BaTEIbHON IMPOrPaMMBI,
JIOITYCKAETCsI K BBIITYCKHOMY dK3aMeHy. OOyuaroniuecs: 00si3aHbl:

4.3. BrIMONHATE B YCTAHOBJICHHBIE CPOKM BCE BHUIBI 3a/JaHUH, NPETYCMOTPEHHBIC
00pa3oBaTebHON TPOTPAMMOIA.

4.4, BepexHO M aKKypaTHO OTHOCHUTBCS K COOCTBEHHOCTH ABTOWIKOJBI (Mebenu,
MHBEHTapIo, y4eOHBIM [TOCOOUAM, MpubOpam, KHUram u T. 1.).

4.5. BeimonHATh TpeboBaHus Ycrasa u [IpaBuiia BHyTpeHHEro pacnopsiika.

4.6. Bo3nepuBatbest OT KypeHHUsI U yNOTPeOIeHUs! CIIUPTHBIX HAIUTKOB.

4.7. CobmroaTh YUCTOTY U MOPSIIOK

5. PABOYEE BPEMA U BPEMSA OTbIXA

5.1. JIns paOOTHMKOB ABTOIIKOJBI YCTaHABJIMBAETCA MATHIHEBHAs pabouas Hexems
MPOIOKATENBHOCTHIO 40 9acoB ¢ ABYMsI BBIXOJHBIMH JTHSIMH (Cy0OOTa U BOCKPECEHBE).

[IpogomkuTenbHOCTh paboyero BPEMEHH, YCTaHABJIMBAEMOTO ABTOIIKOJIOW JIJISl JIMII,
paboTarOIINX M0 COBMECTUTENHCTBY, HE MOXKET MPEBHIIIATH YETHIPEX YACOB B JICHb.

Jig oTAenbHBIX pabOTHUKOB MOKET ObITh yCTAaHOBJIEHAa pabodas Henens B PEeKUME
THOKOTO pabovYero BpeMEHH C MPEIOCTaBICHUEM BBIXOJHBIX THEH Mo THOKoMy rpaduky. Takoi
rpaguK TOBOJAUTCS 1O CBEACHHUS PAaOOTHUKOB HE TMO3JHEE, YeM 3a MATh padouux AHEH 10
BBEJCHUS €0 B IEHCTBUE.

Hawano exenneBHoit pabotel: 10-00, BpeMss oOeAeHHOTO TIepephIBa: OJIMH dYac
(cxomp3simuii), okoHyaHue padodero mus: 18-00. Havamo u xoHer; paGouero gHsS MOTYT OBITh
CABHHYTHI JUIS OTAEIBHBIX KaTeropuii paboTHHKOB Ha 1 yac.

Hakanyne npa3qHUYHBIX JHEH MPOJIOJDKUTENILHOCT pabOThI cOKpalaercs Ha 1 vac.

5.2. B COOTBETCTBMM C 3aKOHOJATEILCTBOM O Tpylde paboTa HE MNPOU3BOAUTCA B
ClIeyIOIIKe MPa3AHUYHBIC THU:

1,2,3,4,5, 6 u8sauBaps - HoBorogHue KaHUKYJIbI;

7 suBaps - PoxaecTBo XpUCTOBO;

23 ¢eBpans - Jlens 3amutHrKa OTeuecTBa;

8 Mapra - Mex1yHapOJHbII )KEHCKUH JCHb;

1 mas - Ilpa3nuuk Becusl u Tpyaa;

9 mas - [ens [ToOenpr;

12 urons - Jleas Poccuun;

4 Hos0p4 - JleHb HapOTHOTO €TMHCTBA.

[Ipy coBmasieHWH BBIXOJHOTO M HEpabOUYero Mpa3THUYHOTO JHEH BBIXOTHOW JEHb
MIEPEHOCUTCS Ha CIASAYIOIIHA MMOCIe MPa3JHUYHOTO paboyero JIHS.

5.3. OueperHOCTh MPEJOCTABICHUS OIIAYUBAEMBIX OTIIYCKOB OINPEACIAETCS €XKEr0qHO B
COOTBETCTBUU C TpaMKOM OTIIYCKOB, yTBEepkAaeMbiM PaboTomarenem He Mo3HEE YeM 3a JBE
HeJeNnu JO0 HACTYIUIGHHs KalleHAapHoro roja. ['paduk OTIycKOB oOs3aTeleH Kak s
PaGoronarens, tak u nns PaGotHuka. O BpeMeHu Hayana oTmycka PaOOTHHK JOIKEH OBITh
M3BELIEH HE MO3/HEe, YEM 3a JIB€ HEJIEH JI0 €ro Havaa.

[TpoIOMKUTENBHOCTh €XKETrOJHOTO OIJIAYMBAEMOTO OTIyCKa Ui BCEeX pPaOOTHUKOB,
COTJIACHO JICHUCTBYIOIIEMY 3aKOHOIaTEIbCTBY, YCTAHOBIIEHA HE MEHEee 28 KaJleHIapHBIX JHEH.

5.4. Onnara oTiycka nIpoU3BOAUTCS HE MO3/IHEE, YEM 3a TPH JHS JI0 €ro Havasa.



5.5. Tlo cornameHuio MeX1y paOOTHUKOM M pabOTOAATENIeM €XKEeTOTHBIN OIIauruBacMbIi
OTITYCK MOJKET OBITH pa3jefieH Ha 4acTu. [Ipu 3ToM XOTs OBl OJJHA M3 YACTEHl ATOrO OTITyCKa
JOJKHA OBITh HE MeHee 14 KaleHIapHbIX THEH.

OT3bIB pabOTHUKA U3 OTITYCKA JOIMYCKAETCsl TOJIBKO ¢ ero coriacus. Hemcnonb3oBaHHas
B CBSI3M C 3TUM YacCTh OTIYCKa JIOJDKHA OBITH MPEIOCTABIICHA 10 BBIOOPY pabOTHHKA B y00HOE
JUIsi HErO BpeMsi B TEYCHHE TEKyllero paboyero roja WM MNPUCOSAMHEHA K OTIYCKY 3a
clenyromui pabounii To/I.

[Ipu yBOJBbHEHMH paOOTHHUKY BBITJIAYMBACTCS JCHEKHAs KOMIIEHCAIUS 3a BCE
HEUCIIONb30BAHHBIE  OTIYCKa  WJIM  YICpKUBAeTCS  JCHEKHas  KOMIICHCAIMs,  €CIU
WCIOJIb30BAHHBIN OTIYCK HE OBLT paOOTHUKOM OTpadOTaH.

[TpoAOKUTENBHOCTD €XKEroTHOTO OCHOBHOTO OIIAYMBAEMOTO OTITYCKAa MCUUCISETCS B
KaJIeHJTapHbIX JHAX. HepaGouwe mpazgHuUYHBIE THU, MPUXOIAIIMECS HAa TEPHUOJ| OTIYCKa, B
YUCJIO KAJICHIAPHBIX JHEH OTIyCKa HE BKJIIFOYAIOTCS U HE OTUIAYHMBAIOTCSI.

B crax paboTsl, marmomuii mpaBo Ha €XKETOTHBIN OCHOBHOM OTUIAYMBAEMBINA OTITYCK, HE
BKJIIOUYAIOTCS: BpeMSl OTCYTCTBUsI pabOTHMKAa Ha pabore 0e3 yBaKMTEIbHBIX NPUYMH, BpeMs
OTIYCKOB TIO0 YXOJy 3a PEOCHKOM 0 JOCTH)KEHHS MM YCTaHOBJICHHOTO 3aKOHOM BO3pacTa;
BpeMsl TIPEI0CTABIIIEMBIX TI0 MTPOChOE pabOTHUKA OTITYCKOB 0€3 COXpaHEeHHs 3apabOTHOM IIaTh
MPOIOKUTEIILHOCTRIO 00JIee CeMH KaJICHIapHBIX JHEH.

E>xeronnprii omiadyMBaeMblii OTMYCK JIOJDKEH OBITH TPOJUIEH B CIydae BpPEMEHHOM
HETPYA0CIOCOOHOCTH pabOTHHKA.

B uckmounTeNnpHBIX CITydasx, Korja MpeIoCTaBICHHE OTITyCKa PabOTHUKY B TEKYIIEM
paboueM TOIy MOXKET HEOJIarompusiTHO OTPa3UThCA HA HOPMAIBHOM XOJ€ paloThI
ABTOIIKOJIA, nomyckaetcst ¢ corjlacusi paOOTHUKA TIEPEHECEHHE OTITyCKa Ha CIIeIYIOUTUiN
pabounii roa. IIpu 3TOM OTIMYCK MOKEH OBITH MCIIOJB30BaH HE TO37HEE 12 MecsIeB IMmocie
OKOHYAHUS TOro paboyero roja, 3a KOTOPbIil OH Mpe0CTaBIseTCs.

3anperaercs HEMpeACTABICHUE €KETr0JHOTO OIUIAYMBAEMOr0 OTIyCKa B TEUYEHHE JBYX
JIeT NOAPs .

[To cemeiliHpiM OOCTOSITENTHCTBAM M APYTUM YBAXKHUTEIbHBIM MPUUMHAM COTPYIHHUKY IO
€ro IMHUCbMEHHOMY 3asBJICHUI0 W IO COIVIACOBAHHUIO C HEMOCPEACTBEHHBIM PYKOBOJIWUTEIEM
MOKET OBITh IPEIOCTABIICH OTIYCK 0€3 coXpaHeHUsl 3apa0OTHOM IIATHI.

B cnyuae poxaenus peOeHka, perucrpanuu Opaka, cMEpTH OJHM3KHUX POJICTBEHHUKOB
COTPYOHHKY  MpPENOCTaBISETCS  OTHyCcK  0e3 coxpaHeHus  3apa0OTHOW  TIATHI
MIPOJAOKUTENIBHOCTHIO TPU KAJIEHJAPHBIX JHS.

5.6. C IlpaBunamu BHYTPEHHEro TPYIOBOTO paclopsiika JOJDKHBI ObITh O3HAKOMJIEHBI
Bce PaOOTHHKU ABTOIIKOJIBI, KOTOpble 00si3aHBl B CBOEH MOBCEIHEBHOI paboTe coOonaTh
MOPAAOK, ycTaHOBJIEHHBIN [IpaBuiamu.

6. YUEBHBI PACIIOPSJOK

6.1. YueOHBIC 3aHATHS TPOBOJATCS IO PACIUCAHUIO B COOTBETCTBHH C OCHOBHOM
porpaMMoi npodeccuoHanTbHOr0 00yYeHUs BOJUTENEH TPAHCHOPTHBIX CPEICTB KaTerOpUU
«B».

6.2. YueOHOE pacrucaHue COCTaBISIEeTCA I KaKI0UW IPYIIbI B OTIEIHHOCTH.

6.3. Jlo Hauama KaxJIOoro ydeOHOTO 3aHATUS B KaOMHETaX TMOJrOTaBIUBAIOTCA
Heo0xo1MMble yueOHbIe TTOCOOus U annapaTypa.

6.4. CocraB rpynn GopMupyeTcss PYKOBOIHUTENEM 000COOIEHHOTO MOJpa3feNieHus U
YTBEPKAAETCS €r0 MPUKA30M U/UITU TMPUKA30M ABTOIIKOJIBI.

6.5. Y ABTOIIKOJBI BEIETCS MEPCOHANBHBIA y4eT MOCEIICHUs CIyIIaTeNIIMU BCEX BHUJIOB
y4eOHBIX 3aHITHH, a Takke HAOMIOJCHHE 32 COCTOSHUEM Y4eOHOUW MUCIUIUIMHBI B TPYIIE Ha
TEOPETUUYECKUX U MPAKTUYECKUX 3aHATHUSIX, & TAKKE 32 COXPAHHOCTHIO y4eOHOTO 000pyI0BaHUS
Y UHBEHTApS.

6.6. Ciymarenn cBOeBpEMEHHO M3BENIAI0TCs 00 N3MEHEHU X, BHOCUMBIX B paCITUCAHHE.



7. B3BICKAHUS 3A HAPYIIEHMS TPY JOBOU JUCIIUITIIMHBI ABTOIIKOJIBI

7.1. Hapymenuss TpyaoBOW AUCHUIUIMHBI ABTONIKOJbI, T.€. HEHUCIOJHEHUE WU
HEHaJUIeXKAallee WCIOJHEHWE 10 BUHE pPAaOOTHHKA BO3JO0KEHHBIX HA HEro TPYIOBBIX
00s13aHHOCTEH, BICKYT 32 c000#1 HalOKEHNE TUCIUILTMHAPHOTO B3bICKAHMUS.

7.2. 3a HapymieHus TPYAOBOW AMCIUIUIMHBI pabOTOJATENh MPUMEHSET CIIEIYIOIIHE
JUCLMIUIMHAPHBIE B3bICKAHUS: 3aMEYaHue, BBITOBOP M YBOJbHEHHE (OTUMCICHHE IS
ciymareneil). YBOJIbHEHHE (OTYMCICHUE) B KAa4ECTBE JMCUUIUIMHAPHOTO B3BICKAHUS MOKET
OBITh IPUMEHEHO 3a TPy0Oe WM CHCTEMAaTHYeCKOe HEBBITIOJHEHNE PAOOTHUKOM (CITyIIATEIIeM )
0e3 YB@KHUTENBHBIX MPUYUH OOSI3aHHOCTEW, BO3JIOKEHHBIX HAa HEro TPYIOBHEIM JIOTOBOPOM
(konTpakrom) wiu IIpaBumaMu BHYTPEHHETO paclopsiika, €cilu K pabOTHUKY paHee
MPUMEHSUIUCh MEpbl JTUCIHUIUIMHAPHOTO B3bICKAHUS, a TAKXKe MpOrys, MOsBIECHHE Ha padorte
(yuebe) B HETPE3BOM COCTOSHUM.

[Iporynom cuuTaercst HesiBKa Ha paboTy 0€3 yBaKUTEIbHOW MPUUYMHBI B TEUEHUE BCETO
pabouero AHs, a Tak)Ke OTCYTCTBHE pabOTHWKA Ha pabore Oosiee 3 4acoB B TeueHHUE paboOdero
nHs 0e3 yBaXXuTeNbHON mnpuuuHbl. lIporymom cuurtaercss camoBOJIbHBIM, 0€3 HEOOXOAUMOTO
opopmiIeHHs, YyXOJ pabOTHHKa B OYEepeJHONW OTIYCK, CaMOBOJIbHOE HCIIOJIb30BaHUE JHEH
oTTyJja.

7.3. JlucuMIIMHAPHBIE B3BICKAHUS HaJararoTCsl MHIMBUIYaIbHBIM IpEIIpUHUMATEIEM
WIM pyKoBojuTesneM o000coOieHHOTO moapasneneHus. Jlo HanokeHHs B3bICKAaHUS OT
HapylmuTeneil TpyI0BOM TUCIUIUIMHBI JOJDKHBI ObITh 3aTpeOOBaHbI OOBSICHEHNS B MTUCHbMEHHOMN
¢dopme. JlucuuruinHapHble B3bICKAHUS MPUMEHSIIOTCS HEMOCPEJACTBEHHO 3a OOHapyXeHHEM
MPOCTYIKA, HO HE MO3/THEee OJHOTO MECSIa CO THS OOHAPYKEHUsI, HEe CUUTas 00JIe3HN pabOTHUKA
WM peObIBaHUS B OTITYCKE.

JlucuuninHapHoe B3bICKaHUE HE MOXKET ObITh HAJ0KEHO MO3HEE HIECTH MECALIEB CO JIHS
COBEPIICHHS MPOCTYTIKA.

7.4. 3a Kaxjoe HapyIIeHHWE TPYAOBOW AMCIUIIIMHBI MOXKET OBITh MPUMEHEHO TOJBKO
OJIHO IMCUUIUTMHAPHOE B3bICKAHUE.

7.5. Ilpu HaJO)KEHUU TUCHUIUIMHAPHOTO B3bICKAHHS JOJDKHBI YYUTHIBATHCS TSHKECTH
COBEPUICHHOTO MPOCTYIKa, OOCTOSITENBCTBA, MPU KOTOPHIX OH COBEPIICH, IPEAIIECTBYIOIIAS
paboTa u noBeeHue pabOTHHKA.

7.6. ucuuninHapHble B3bICKaHUS OOBSBIIAIOTCA B MPUKa3e M COOOMIAIOTCS PaOOTHUKY
0] PACIIUCKY B 3-THEBHBIN CPOK.

7.7. Ecnu B TeueHHE roia co JHS HAIO0XKEHHsS JAUCHUITMHAPHOTO B3bICKAHUS PAOOTHUK
He OyaeT moJBEprarbcs HOBOMY JUCIHUIUIMHAPDHOMY B3BICKAHHIO, TO OH CUHTAeTCs He
MOIBEPraBIIMMCS TUCIUILIIMHAPHOMY B3BICKAHHIO.

8. IIOPAJIOK B IIOMEINEHMAX

8.1. OTBeTcTBEHHOCTh 3a OJaroyCTpOWCTBO B Y4YEOHBIX TOMEILEHUSAX (HATIUYHE
ucnpaBHoW MmeOenu, ydeOHOTO 0OOpYHOBaHHWA, TMOJEPKaHWE HOPMAIBHOW TeMIepaTyphl,
OCBEIIEHUST U TIp.) BO3JAraerca Ha pPYyKOBOAUTENs 000cOoOJEeHHOTrOo Topa3AencHus. 3a
coJiep>)KaHHe B UCIIPABHOCTU 000PYAOBaHUS B KaOWHETaX M 3a MOJTOTOBKY Y4EOHBIX TOCOOUI K
3aHSTHUSIM OTBEYAIOT CIIELUATHCTHI 10 paboTe ¢ KIMEHTaMHU.

8.2. B nomenieHnsax ABTOIIKOJIbI 3allpeIiaeTcs:

— Xo0k/IeHHE B TOJIOBHBIX yOOpax.

— I'pomKue pa3roBopsI, MIyM, X0XKACHHUE MO0 KOPUIOPAM BO BPEMsI 3aHSITHIA.

— Kareropuuecku 3ampemniaetcsi KypeHHE B HEYCTAHOBIECHHBIX JJISI OTOM IENIM MecTax,
yrnoTpeOiaeHne CIUPTHBIX HATUTKOB, UTPa B KAPThI U JPYTrUe a3apTHHIE UTPHL






